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1 Copying and Pasting in Plan Management Templates

Copy/Paste is permitted in all Plan Management templates required as part of the Qualified Health
Plan (QHP) submission process. To ensure that users do not run into issues while preparing data for
templates, there are a few key points to keep in mind when pasting data into macro-enabled
templates.

1.1 General Copy/Paste Recommendations

Excel Pasting and Cell Validation: In Excel, pasting into templates causes cell-level validations to
be overwritten, which could lead to validation errors. The Data Traceability Matrix of each QHP
module documents the formats, allowable values, and required elements for all of the templates.

Recommendation: Ensure that the data you are pasting is the correct type of data for the cell. For
example, if the template only accepts a text value, ensure the source data is text and not numeric.
Errors that normally would be caught on manual entry will be checked when the template is
validated. If possible, use the Paste/Paste Special, and select the Values radio button.

Note: If you have a numerical identifier with a leading zero, it is permissible to copy it as text and
paste it into a numerical field. Excel automatically drops leading zeroes unless a field is specifically
formatted. For example, if you have a TIN that starts with a zero, you may copy the number
(formatted as text to keep the leading zero) and paste it into the template. Leading zeroes will not
create validation errors.

1.2 Whole Template Copy/Paste Recommendations

Column headers of all the templates are locked: Y ou cannot select an entire template, with headers,
and paste into a new one. In some templates, there may be hidden columns that block you from
pasting an entire row as in the Ratings template.

Recommendations: Select only the fields with user-entered data to copy and paste. If you receive an
Excel error that you are trying to paste into a protected cell, look at the specific template guidelines
in this document.

1.2.1 Column Level Copy/Paste Recommendations

Only copy user-entered data, and do not include the header columns or any gray-filled cells. There
are new drop downs for all benefits, and users must confirm that the values being pasted are correct.
Columns may not be deleted, but you can adjust the width of a column to better view data.

1.2.2 Row Level Copy/Paste Recommendations

Only copy user-entered data, and do not include any green label fields from a row. Entire rows can
be deleted in most templates, but you cannot delete a row that has a locked cell or header.

1.2.3 Cell Level Copy/Paste Recommendations
In most templates, locked cells are gray, and users cannot paste into green header cells.

For any cells that are drop-downs, make sure you are pasting one of the options listed in the
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drop-down; otherwise, validation errors will occur. The Validate macro of all templates is not case
sensitive in regards to the drop-down values. However, some templates have automated functions
that will not trigger if you paste values, or will not trigger properly if the wrong case is used. For best
results, use the case that is given in the templates or Data Traceability Matrix.

Recommendation: For all unlocked cells, use the Paste Special > Values button.
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2 Network ID Template

This template is a simple table and has no locked cells other than template headers and instructions.
You may copy/paste into any of the data-entry cells but be sure to paste the correct type of data.
Check the Data Traceability Matrix for specific data formats.

NOTE: Make sure to select information starting from the row under the headers. Otherwise, you will
be pasting into locked cells and will receive an Excel error. (Copy from the place of the highlighted
cells in Figure below.)

A B

1 12023 Network Template v12.0 Al fields with an asterisk (*) are required.
2 Validate To validate the template, press Validate button or Ctrl + Shift + I. To finalize, press Finalize button or Ctrl + Shift + F.
3 Click Create Networl IDs button {or Ctrl + Shift + N) to create network ids based on your state.
4 Finalize Network [Ds will populate in the drop-down box in Networlc ID column.
5 Use each Network ID only once.
6 HIOS Issuer ID*
7 Issuer State”
8
g Create Network
10
11 Network Name® Network ID*

Required: Required:
12 Enter the Network Name Select the Network ID
13

Figure 1: Network Template
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3 Prescription Drug Template

The Prescription Drug Template has two types of tabs: the Formulary Sheet and the Drug List
Sheet.

3.1 Formulary Tiers Tab

In the Formulary Tiers tab (see Figure below), each formulary is designed to always take up 7 rows.
Unused tiers in the formulary are gray-filled and locked based on the “Number of Tiers” column. It is
recommended to first create Formulary IDs; then select a Formulary ID from the drop-down list; then
enter the URL; then select the drug list; and then number of tiers from the drop-down. This will lock the
remaining cells for which input is not required. You can paste data into any cells that are not gray.

NOTE: DO NOT copy and paste column E.

NOTE: It is highly UNADVISIBLE to copy columns F-P due to the removal of the Formulary URL
column.

NOTE: “Not Applicable” has been included as a drop-down option version 5+ of the Prescription
Drug Template. This is different from “No Charge.” It is highly recommended that you review your
data to verify that you have accurately chosen between “No Charge” and “Not Applicable.”

A B C D E F B W ] 7 X T ™ N o
1 2023 Prescription Drug Formulary Template v12.0 Al fields with an asterisk (*) are required. To validate the template, press the Validate button or Ctrl + Shift + I. To finalize, press Finalize button or Ctrl + Shift + F.
2l Vaidae Glick the Create Formulary IDs button (or Ctl + Shift + G) to create Formulary IDs
S vaisao | Aftr creating Formulary IDs, select the D from the ciop down in Golumn A and 7 ties willautomatically be populated.
s Finalize Seleot how many tiers a formulary uses from Number of Tiers and unused rous (ters) wil be greyed out.
s Enter all RXCUIS on the Drug Lists sheet. To add more drug lists, click Add Drug List (Ctr + Shift+ A) and to delete the last drug list added press Delete Drug Lists (or Gt + Shift + D).
s HIOS Tssuer 1D°|30613
7 Issuer State*[IO
8
o | Creale Fomulary
o
Thonthin 1 Month In TMonth Out 1 Month Out 3IMonth In 3 Month In 3 Month Outof 3 Month Out 3 Month
Network  Network | MO OUO  ornonork ofNetwork 2 MR8 MO notuork  Network Mail Network Mail of Network of Netw
Formulary D" Drug List ID° Number of Tiers' Drug Tier ID* Drug Tier Type Retail Retail Retail Retail Mail Order ~ Order  Order Pharmacy Mail Order  Mail Ot
Pharmacy Benefit Pharmacy Benefit
Pharmacy Pharmacy racy Beneft  Phammacy Pharmacy racy Senei Pharmacy  Pharmacy Benefit  Pharmacy  Pharm;
1 Copayment” Coinsurance™ * Copayment' Coinsurance® ?  Copayment Coinsurance’  Offered?”  Copayment' Coinsura
— B N e, Requ Required i Required Requredit  Requred  Requred: Reau Require
Required e Required et . Enters Doest OfferedsEnter Offeredi Entera  Does ts tir offer 3 Offereds Enter Offereds Entera Doss thi ter offer3 Offeredt Enter  Offereci £
Selectne Fornuary D Selet the number of Ters copayment Month Outofetwork o copayment  consurance  Honth  Network ial o copayment  coinsurance _ Honth Outof Nefwork a copayment  consura
o (s S ncbdednthister %oy ¢ iPhamacy  smoun . amoun it Orcerpharmacyamoun tamoun i~ WaiOrder Beneits?  amoun o amout
12 MOF001 1 7 1 Generic $15.00 0.00% Yes $15.00 0.00% Yes $15.00 0.00% Yes $15.00 0
Lo 2 Preferred Generic $0.00  15.00% Yes $0.00  15.00% Yes $0.00  15.00% Yes $000 15
s 3 Non-Preferred Generic $15.00 0.00% Yes $15.00 0.00% Yes $15.00 0.00% Yes $15.00 0
Zero Cost Share
s 4 Preventive Drugs $0.0C 0% Yes S0.00  15.00% Yes $0.00  15.00% Yes s000 15
h7 5 Brand $15.00 0.00% Yes $15.00 0.00% Yes $15.00 0.00% Yes $15.00 0
s 6 Preferred Generic $000  15.00% Yes S0.00  15.00% Yes $0.00  15.00% Yes s000 15
s 7 Non-Preferred Brand $15.00 0.00% Yes $15.00 0.00% Yes $15.00 0.00% Yes $15.00 0
o MoF002 1 7 1 Generic $15.00 0.00% Yes $15.00 0.00% Yes $15.00 0.00% Yes $15.00 0

Figure 2: Prescription Drug Template — Formulary Tiers Worksheet

3.2 DrugListTab

When working with the Drug List tab, you may paste a list of RxCUIs into column A from your
previous template. You may also paste the Prior Authorization Required Field (column C) and
Step Therapy Required field (column D).

There can be no duplicate RxCUIs: Duplicate RxCUIs will cause an error message announcing the
cell location of the duplicate. Validation and Finalization will check that the tier you have selected
for a drug exists in the formularies that reference the drug.

For example, if your first formulary uses Drug List 1 and has 5 tiers, you cannot mark any RxCUISs in that
drug list as tier 6 or 7. You can select them as “NA” if those drugs are used in a different Drug List.

In order to avoid producing a validation error when pasting Tier Levels (column B) from an older

template, paste the Tier Levels using Match Destination Formatting. This is done by copying the
Tier Level cells and then selecting the Match Destination Formatting under Paste Options, or by
manually selecting the correct level from the dropdown for each row.
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4 Service Area Template

The Service Area template, shown in Figure below, will lock and gray-fill cells based on options
selected in the columns. There also are hidden columns that only display if you have a service area
that covers a partial county.

If a cell is gray, you will not be able to paste into it. Please make sure, if you are pasting in a long list
of Zip Codes for the Service Area Zip Code(s) column, that they are separated by a comma and a
space. You only need to list Zip Codes if the service area covers a partial county (Partial County =
YES). If Partial County = NO, the Service Area Zip Code(s) column is gray and locked, so nothing
can be pasted because Zip Codes are not needed for service areas covering entire counties.

Note: Zip & FIPS commonly change throughout the year. Please confirm that your Zip-codes &
FIPS-codes are accurate and have not changed from previous years and the most recent
version of the Service Area template is being used.

1
2
3
4
5
6
7
8
9

10
11

12
13
14
15
16
17

iy

B = D E

2023 Service Area v12.0 Al fields with an asterisk { *) are required

Validate
Finalize

To validate, press the Validate bufton or Girl + Shift + |. To finalize, press the Finalize button or Gtrl + Shift + F
Clicl Create Service Area IDs button (or Ctrl + Shift + R} to Create Service Area IDs based on your state
Service Area [Ds will populate in the drop-down box in Service Area ID column

For each row, enter one County for that Service Area ID {unless the Service Area covers entire state)

HIOS lssuer ID:*| 30613
Issuer State:*|MO

Create Service Area

Service Area ID”

Required:
Enter the Service Area ID

Service Area Name* State” County Name Partial County
Required: Rlequireld: Required if State is '.INO": . Requilred if lState is ‘.INO‘I:
Enter the Service Arca Name Does this SEI'\..'ICE Area Select the County - FIPS this Service  Does this Semce Area include
cover the entire state? Area covers a partial county?
MOS5001 Service Area 1 Mo Atchison - 29005 Mo
MOS002 Service Area 2 No Reynolds - 23179 Mo
MOS003 Service Area 3 Mo Bates - 29013 Yes
MOS004 Service Area 4 No Webster - 29225 Mo
MOS005 Service Area & Yes

Figure 3: Service Area Template
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5 Rate Tables Template

The Rate Tables template is designed to support issuers submitting for both Individual Rated and
Family Tiering States.

5.1 Issuers in Individual Rated States

Rate information may be copied and pasted into Rate Tables using the recommendations previously
mentioned.

Note: The Rate Tables template is designed with significant automation to help users fill in valid
information. For example, the macros automatically fill in the rows for Plan ID, Rating Area ID, and
Tobacco columns after filling in the first row.

Scenario 1: 1f you fill in your Plan ID on the first row, the template will auto populate all the
required age bands 0-14 to 64 and over (see Figure below). In this scenario, the only cells that can be
pasted into are the Individual Rate column cells. While the Age column is not grayed or locked, the
age bands are auto-populated and should not be edited.

A B C D E
1 2023 Rates Table Template v12.0 Al fields with an asterisk () are required. To validate press Validate button or Ctrl + Shift + 1. To finalize, press Finalize button or Ctrl + Shift + F
2 Validate If you are in a community rating stale, select Family-Tier Rates under Rating Method and fill in all columns.
3 if you are not in a community rating stale, select Age-Based Rates under Rating Method and provide an Individual Rate for every age band.
4 B If Tobacco is Tobacco User/Non-Tobaceo User, you must give a rate for Tobacco Use and Non-Tobacco Use
5 To add a new sheei, press the Add Sheef butfon, or Cirl + Shift + H. All plans must have the same dates on a sheet.
6 HIOS Issuer 1D*| 39364
7 Rate Effective Date”(1/1/2023
3 Rate Expiration Date*|12/31/2023
9 Rating Method”|Age-Based Rates
[0 Add Sheet
1
Plan ID* Rating Area ID* Tobacco* Age* Individual Rate*
n2
) ) Bouiiat Required: Required:
Enter the ?:qc:‘arreazer Plan ID Select t:‘:qnl:t?:: Area D di?el\er:[\rl‘:?:a::rl::?su;zlijn?ch::r:t:s'::rr:ua Talinem “ft: ELEITETCARAET EE R 0TI IR IR
plan € rate or No Preference enrollee on a plan

3
ha 39364ND0010001 Rating Area 1 No Preference 0-14 214.00
i} 39364ND0010001 Rating Area 1 No Preference 15 215.00
he 39364ND0010001 Rating Area 1 No Preference 16 216.00
h7 39364ND0010001 Rating Area 1 No Preference 17 217.00
ik 39364ND0010001 Rating Area 1 No Preference 18 218.00

Figure 4: Rate Tables Template with Age Bands and No Preference Tobacco Option

Scenario 2: If you select “Tobacco Use/Non-Tobacco Use,” the Individual Tobacco Rate column
will unhide and show the Rate Tables template with separate rates for non-tobacco and tobacco users.
In this instance, the cells you will be able to paste into are the Individual Rate and Individual
Tobacco Rate (see Figure below).

Note: Beginning in PY2022 Age Bands 0-20 on “Individual Tobacco Rate” will need to be the same
Rate as Column E (Individual Rate).
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W w o W e

=
2023 Rates Table Template v12.0

Validate
Finalize

C

D E

All fields with an asterisk (*) are required. To validate press Validate button or Gir! + Shift + [ To finalize, press Finalize button or Ctrl + Shift + F

If you are in @ community rating state, select Family-Tier Rates under Rating Method and fill in all columns.

If you are not in a community rating state, select Age-Based Rates under Rating Method and provide an Individual Rate for every age band.
If Tobacco is Tobacco User/Non-Tobacce User, you must give a rate for Tobacso Use and Non-Tobacco Use.

To add a new sheet, press the Add Sheet butfon, or Ctrl + Shift + H. All plans must have the same dafes on a sheet.

HIOS Issuer ID*| 39364
Rate Effective Date*|1/1/2023
Rate Expiration Date*| 12/31/2023

Rating Method*|Age-Based Rates

0 Add Sheet
1
Plan ID* Rating Area ID* Tobacco® Age* Individual Rate* Individual Tobacco Rate*
12
BT Required: Required: Required:
: uired: Select if Tobacco use of subscriber is used to .
O T Select e Rating Area D setermine i person 5 einibie 101 a rate roma 591964 e e o7 subscriver slgile for  Enter the rate of an Individual Non-Tobaceo  Enter the rate of an Individual tobaceo
plon rate or No Preference enrolle on a plan enrollee on a plan

13

14 39364ND0010001 Rating Area 1 Tobacco User/Non-Tobacco User 0-14 214.00 214.00
15 39364ND0010001 Rating Area 1 Tobacco User/Non-Tebacco User 15 215.00 215.00
16 39364ND0010001 Rating Area 1 Tobacco User/Non-Tobacco User 16 216.00 216.00
17 39364ND0010001 Rating Area 1 Tobacco User/Non-Tobacco User 17 217.00 217.00
18 39364ND0010001 Rating Area 1 Tobacco User/Non-Tobacco User 18 218.00 218.00
19 39364ND0010001 Rating Area 1 Tobacco User/Non-Tobacco User 19 219.00 219.00

Figure 5: Rate Tables Template with Age Bands and Tobacco/Non-Tobacco Option

5.2

You may copy into selected cells for plans in states with Family Tiering. If you select “Family-Tier
Rates” option from the dropdown in the Rating Method row, the template will unhide the family
tiers column. Tobacco must be “No Preference” in this case, so the Individual Tobacco Rate
column will be hidden. Figure below shows the Rate Tables template with Family Tiering columns
displayed.

Issuers in Family Tiered States

5 E T ] T 3 T ™
Al figlds with an asterisk ( *) are required. To validate press Validate button or Cirl + Shift + . To finaiize, press Finalize button or Cirl + Shift + F.
If you are in & community rating state, select Family-Tier Rates under Rating Metfod and fill in ail columns.

1 /2023 Rates Table Template v12.0
2 Validate
C Finalize

6 HIOS Issuer ID*
7 Rate Effective Date”
Rate Expiration Date®

Rating Method®|Family-Tier Rates

If you are not in & community rating state, select Age-Based Rates under Rating Method and provide an Indivicual Rate for every age band
If Tobacco is Tobacco User/Non-Tobacco User, you must give a rate for Tobacco Use and Non-Tobacco Use.
To add a new shest, press the Add Shest button. or Gtrl + Shift + H. All plans must have the same dates on & shest

= Add Sheet
11

Family Tier

Primary Subscriber

P Subscribe
P and Three or More

Primary Subscriber Couple and One Coupleand Two  Couple and Three or

Plan ID* Rating Area ID* Individual Rate* Couple*

and One Dependent'  and Twa Dependents* More
12 P P Dependents® P
Requi
Fequired, & Required: Required: Required: . Required: R
Required Required: Soio b & Enterthe ateof afamiy based Entetherate of afamilgbased Entertherate of s famigbased Enverthe cnilybssed Entertherate of s {amiy based Enterth a
Enerth -t PlonlD seete Paimpveo D ENIIE of nndiiaNon Tabioro E = = = =
o dependent dependants more dependents dependents dependents

Figure 6: Rate Tables Template — Family Tiering Columns

In this scenario, because there is a hidden column, you will not be able to paste into the whole row
all at once. You can still paste rates into the Individual Rate column (Column E) and in all the
family tier columns (Columns G-M), but not in these two adjacent cells at once (see Figure below).

Rating Area ID” Individual Rate” Couple”
Required:

Enter the rate of a couple
based on the pairing of a
primary enrollee and a
secondary subscriber (e.q.

husband and spouse)

Required:
Enter the rate of an Individual Mon-
Tobacco or Mo Preference enrollee on a
plan

Required:
Select the Rating Area IDv

Rating Area 1

Figure 7: Rate Tables Template — Individual Rate and Couple Fields
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5.3

The guide below shows how an Issuer can combine two Rates templates (Medical and Dental) into
one Rates template. Beginning in PY2022, Issuers submitting Medical and Dental plans will need to
combine Medical and Dental Rates into one template.

Issuers Submitting Medical and Dental Rates Combined

1. Open both templates (Medical and Dental).

Validate
Finalize

HIOS Issuer ID*

Rate Effective Date’
Rate Expiration Date*
Rating Method*

Add Sheet

I you are in a Gommunity rating state, select Family-Tier Rates under Rating Method and fil in all Golur]
f you are not in a community rating state, select Age-Based Rates under Rating Method and provide an|
f Tobaceo is Tobacco User/Non-Tobacco User, you must give a rate for Tobacco Use and Nor-Tobac
To add a new sheet, press the Add Sheet button, or Ctri + Shift + H. All plans must have the same datd
10055

01/01/2021

1213112021

|Age-Based Rates

Validate |

f you are in a community rating state, select Family-Tier Rates under Rating Method and fil in all
f you are not in a community rating state, select Age-Based Rates under Rating Method and provi

Finalize

1if Tobaceo is Tobaceo UserNon-Tobacco User, you must give a rate for Tobacco Use and Non-T]
To add a new sheet, press the Add Sheet button, or Gt + Shit + H. All plans must have the sam|

HIOS Issuer ID*
Rate Effective Date’
Rate Expiration Date’

10055
01/01/2021
1213172021
Family-Tier Rates

Rating Method*
Add Sheet

Plan ID* Rating Area ID* Tobacco™ Age” Plan ID* Rating Area ID* Individual Rate* Couple™
T
e i Requiec Enter th koo acoule
e S T D gy RS | e e Entrth te ofan vidnlon. basedo b paimata
Enterth 1 charater Pan D SobctiaRatng Aoa D delemineaporson & loe o a o om Enterth 1 charaterPan SobctieRamgAaD  Tobaooou NoPefurencs vdkeaona pimary enokesnda
aplan plan ‘'secondary subscriber (.0.
ey
10055TX0140001 Rating Area 29 No Preference 10055TX0090001 Rating Area 22 160.00 170.04
10055TX0140001 Rating Area 29 No Preference 10055TX0100001 Rating Area 30 165.00 175.0(
10055TX0140001 Rating Area 29 No Preference 10055TX0110001 Rating Area 100 170.00 180.0(

10055TX0140001 Rating Area 29
10055TX0140001 Rating Area 29
10055TX0140001 Rating Area 29
10055TX0140001 Rating Area 29
10055TX0140001 Rating Area 29
10055TX0140001 Rating Area 29
10055TX0140001 Rating Area 29
10055TX0140001 Rating Area 29
10055TX0140001 Rating Area 29
10055TX0140001 Rating Area 29
10055TX0140001 Rating Area 29
10055TX0140001 Rating Area 29
10055TX0140001 Rating Area 29
10055TX0140001 Rating Area 29
10055TX0140001 Rating Area 29
10055TX0140001 Rating Area 29
10055TX0140001 Rating Area 29
10055TX0140001 Rating Area 29
Rate Table (3)

No Preference
No Preference
No Preference
No Preference
No Preference
No Preference
No Preference
No Preference
No Preference
No Preference
No Preference
No Preference
No Preference
No Preference
No Preference
No Preference
No Preference
No Preference

10055TX0120001 Rating Area 1
10055TX0130001 Rating Area 5

175.00
180.00

185.0(
190.0(

Rate Table | Rate Table (2) | RateTable | Rate Tabl Rate Table (3)

Combining Rates Step 1

2. Right click on the tab you want to move/copy and click “Move or Copy”.

Rate Expiration Date
Rating Method®

123172027
Family-Tier Rates "

HIOS Issuer ID*{10055
Rate Effective Date*(01/01/2021
Rate Expiration Date*|12/31/2021

Rating Method*[Age-Based Rates
Add Shest

Add Sheet

Plan ID* Rating Area ID* Individual Rate*
Plan ID* Rating Area ID* Tobacco* Age* e
Required: Required: Enter the rate of an Individual Non-
Enter the 14-character Plan ID Select the Rating Area ID Tobacco or No Preference enroliee on a
. ; Required: Required: B
Required: Required: Select if Tobacco use of subscriber is used to e e
Enter the 14-character Plan ID Select the Rating Area ID determine if a person is eligible for a rate from the rate 10055TX0090001 Rat\ng Area 22 160.00}
0E=D 10055TX0100001 Rating Area 30 165.00)
10055TX0140001 Rating Area 20 No Preference 10055TX0110001 Rafing Area 100 17000
10055TX0140001 Rating Area 29 No Preference 10055TX0120001 Rating Area 1 175.00
10055TX0140001 Rating Area 29 No Preference 10055TX0130001 Rating Area & 180.00)

10055TX0140001 Rating Area 29
10055TX0140001 Rating Area 29
10055TX0140001 Rating Area 29

No Preference
No Preference
No Preference
0 Preference:
0 Preference:
0 Preference
0 Preference
o Preference
o Preference
o Preference
o Preference
o Preference
o Preference
o Preference
o Preference
o Preference
o Preference
10055TX0140001 Rating Are 0 Preference
Rate Table (3) ;o

Rate Table | Rate Table (

| Rate Table

GECRELINENN Rate Table (3)

Combining Rates Step 2

3. A pop up will show up and the dropdown will show the two Rates templates you have open.
In this example I am moving the Dental rates on the left template to the Medical Rates
template on the right.
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o In this case I want to click on the “Medical Rates” template on the dropdown, since |
am moving the Dental Rates to the Medical Rates template.

4. Next click on “Create a copy” checkbox and select “(move to end)”.

Move selected sheets
To book:

10055_TX_Rates_Med.xls

Move or Copy ? X

g

inew booki
10055 TX Rates Med.xls

10055_TX_Rates_Dental.xls

|:] Create a copy

Cancel

Combining Rates Step 3

=

Move selected sheets
To book:

10055_T¥_Rates_Med.xls
Before sheet:

Move or Copy ? ot

Rate Table
Rate Table (2]

Rate Table (3
[move to end]

—

Qreate a cnpy}

Cancel

| K I

Combining Rates Step 4
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5. Notice that the tab that you clicked on to move, gets copied over from the left template to the
template on the right (in this case the Medical Rates template) and gets automatically
renumbered to “Rate Table (4)”.

Finalize

If Tobacco is Tobacco User/Non-Tobaceo User, you must give a rate for Tobacco Use and Non-Tobacy
To add a new sheet, press the Add Sheet button, or Ctl + Shift + H. All plans must have the same datd

4 If Tobacco is Tobacco User/Non-Tobacco User, you must give a rate for Tobacco Use ant
5
HIOS lssuer ID*|10055 6
5
8
9

To add a new sheet, press the Add Sheet button, or Ctrl + Shift + H. All plans must have #
HIOS Issuer ID*|10055
Rate Effective Date*|01/01/2021
Rate Expiration Date*|12/31/2021

Rating Method®|Age-Based Rates
Add Sheet

Finalize

Rate Effective Date*|01/01/2021
Rate Expiration Date*| 12/31/2021
Rating Method"| Age-Based Rates

Add Shest D
1

Plan ID* Rating Area ID* Tobacco® Age* Plan ID* Rating Area ID* Tobacco
1
_ Required: o Requiredk: d
Required: Required: et Tobacoo sz ofsubscrber s usedto. ¢ SEEEC | Requiredt: Required: SekctifTobaceo v o sbscrberisused 0 ¢ o
Enterthe 14-charecter Plan D Selectthe Rating Area D determine fa person s efgible fora rate from o Enterthe 14-character Plan D Select the Rating Area D determine i a person i efgile for a rate from
a plan aplan
13
9 10055TX0140001 Rating Area 29 No Preference 14 =3 100557X0140001 Rating Area 29 No Preference
10055TX0140001 Rating Area 29 No Preference 15 10055TX0140001 Rating Area 29 No Preference
10055TX0140001 Rating Area 29 No Preference 16 10055TX0140001 Rating Area 29 No Preference
10055TX0140001 Rating Area 29 No Preference 17 10055TX0140001 Rating Area 29 No Preference
10055TX0140001 Rating Area 29 No Preference 18 10055TX0140001 Rating Area 29 No Preference
10055TX0140001 Rating Area 29 No Preference 19 10055TX0140001 Rating Area 29 No Preference
10055TX0140001 Rating Area 29 No Preference 20 10055TX0140001 Rating Area 29 No Preference
10055TX0140001 Rating Area 29 No Preference pil 10055TX0140001 Rating Area 29 No Preference
10055TX0140001 Rating Area 29 No Preference 2 10055TX0140001 Rating Area 29 No Preference
10055TX0140001 Rating Area 29 No Preference pi} 10055TX0140001 Rating Area 29 No Preference
10055TX0140001 Rating Area 29 No Preference 2 10055TX0140001 Rating Area 29 No Preference
10055TX0140001 Rating Area 29 No Preference 2 10055TX0140001 Rating Area 29 No Preference
10055TX0140001 Rating Area 29 No Preference 26 10055TX0140001 Rating Area 29 No Preference
10055TX0140001 Rating Area 29 No Preference 27 10055TX0140001 Rating Area 29 No Preference
10055TX0140001 Rating Area 29 No Preference 28 10055TX0140001 Rating Area 29 No Preference
10055TX0140001 Rating Area 29 No Preference 2 10055TX0140001 Rating Area 29 No Preference
10055TX0140001 Rating Area 29 No Preference 30 10055TX0140001 Rating Area 29 No Preference
10055TX0140001 Rating Area 29 No Preference 31 10055TX0140001 Rating Area 29 No Preference
10055TX0140001 Rating Area 29 No Preference 2 10055TX0140001 Rating Area 29 No Preference
10055TX0140001 Rating Area 29 No Preference 10055TX0140001 Rating Area 29 No Preference
10055TX0140001 Rating Area 29 No Preference ¥ | 3 10055TX0140001 Rating Area 29 No Preference

Rate Table (3) Rate Table (2 Rate Table (4) H |

Rate Table | Rate Table (2)

|| Rate Table (3

Averaqe 553 Count: 51 _Sum: 410700 e =
—

Combining Rates Step 5

6. Continue this process until you have them all moved to the desired template.

If Tobacco is Tobacco Userfon-Tobacco User, you must give a rate for Tobacco Use and Non-Tobac

4 If Tobacco is Tobacco UserNon-Tobacco User, you must give a rate for Tobacco Use and Non-|
To add a new sheet, press the Add Sheet button, or Ctrl + Shift + H. All plans must have the same datd 5

b

7

To add a new sheet, press the Add Sheet button, or Ctr! + Shift + H. All plans must have the sar
HIOS Issuer ID*|10055
Rate Effective Date’|01/01/2021
Rate Expiration Date*|12/31/2021

Rating Method" |Age-Based Rates
Add Sheet

Finalize Finalize

HIOS Issuer ID%|10055
Rate Effective Date®|01/01/2021
Rate Expiration Date*|12/31/2021 8
Rating Method*|Age-Based Rates 9

Add Sheet D
1

Rate Table

Rate Table (2)

Rate Table (3) ®

®

Plan ID* Rating Area ID* Tobacco Age’ Plan ID* Rating Area ID* Tobacco Age’|
2
Required: T Required: Requird
Required: Required: Sl Tobacan useofsubsorber Busedto ¢ oo | Required: Required: SelctTobacco sz of subserber s sedto o el
Enter the 14-character Plan 1D Selectthe Rafng Area D determine o Dersv: ss‘:"hmme fora rate from e Enterthe 14-character Plan 1D Selecthe Rafng Area D determne fa Dersv: »s;"hg e fora ate fiom (ot
o i 2

10055TX0140002 Rating Area 1 Tobacco User/Non-Tobacco User 1 10055TX0140002 Rating Area 1 Tobacco User/Non-Tobacco User
10055TX0140002 Rating Area 1 Tobacco User/Non-Tobacco User 15 10055TX0140002 Rating Area 1 Tobacco User/Non-Tobacco User
10055TX0140002 Rating Area 1 Tobacco User/Non-Tobacco User 16 10055TX0140002 Rating Area 1 Tobacco User/Non-Tobacco User
10055TX0140002 Rating Area 1 Tobacco User/Non-Tobacco User 17 10055TX0140002 Rating Area 1 Tobacco User/Non-Tobacco User
10055TX0140002 Rating Area 1 Tobacco User/Non-Tobacco User 18 10055TX0140002 Rating Area 1 Tobacco User/Non-Tobacco User
10055TX0140002 Rating Area 1 Tobacco User/Non-Tobacco User 19 10055TX0140002 Rating Area 1 Tobacco User/Non-Tobacco User
10055TX0140002 Rating Area 1 Tobacco User/Non-Tobacco User 20 10055TX0140002 Rating Area 1 Tobacco User/Non-Tabacco User
10055TX0140002 Rating Area 1 Tobacco User/Non-Tobacco User pi 10055TX0140002 Rating Area 1 Tobacco User/Non-Tobacco User
10055TX0140002 Rating Area 1 Tobacco User/Non-Tobacco User 2 10055TX0140002 Rating Area 1 Tobacco User/Non-Tobacco User
10055TX0140002 Rating Area 1 Tobacco User/Non-Tobacco User 3 10055TX0140002 Rating Area 1 Tobacco User/Non-Tobacco User
10055TX0140002 Rating Area 1 Tobacco User/Non-Tobacco User 2 10055TX0140002 Rating Area 1 Tobacco User/Non-Tobacco User
10055TX0140002 Rating Area 1 Tobacco User/Non-Tobacco User yi] 10055TX0140002 Rating Area 1 Tobacco User/Non-Tobacco User
10055TX0140002 Rating Area 1 Tobacco User/Non-Tobacco User 2 10055TX0140002 Rating Area 1 Tobacco User/Non-Tobacco User
10055TX0140002 Rating Area 1 Tobacco User/Non-Tobacco User 27 10055TX0140002 Rating Area 1 Tobacco User/Non-Tobacco User
10055TX0140002 Rating Area 1 Tobacco User/Non-Tobacco User b 10055TX0140002 Rating Area 1 Tobacco User/Non-Tobacco User
10055TX0140002 Rating Area 1 Tobacco User/Non-Tobacco User b] 10055TX0140002 Rating Area 1 Tobacco User/Non-Tobacco User
10055TX0140002 Rating Area 1 Tobacco User/Non-Tobacco User 30 10055TX0140002 Rating Area 1 Tobacco User/Non-Tobacco User
10055TX0140002 Rating Area 1 Tobacco User/Non-Tobacco User 31 10055TX0140002 Rating Area 1 Tobacco User/Non-Tobacco User
10055TX0140002 Rating Area 1 Tobacco User/Non-Tobacco User 32 10055TX0140002 Rating Area 1 Tobacco User/Non-Tobacco User
10055TX0140002 Rating Area 1 Tobacco User/Non-Tobacco User 3 10055TX0140002 Rating Area 1 Tobacco User/Non-Tobacco User
10055TX0140002 Rating Area 1 Tobacco User/Non-Tobacco User ¥[34 10055TX0140002.Rating Area 1 Tobacco User/Non-Tobacco User

Combining Rates Step 6

10
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7. Save the template with all the data in it, and now you can successfully “Validate and
Finalize” the template. Medical Rates and Dental Rates will now be combined.

‘ Validate

Finalize

TFyou are 7 @ communily rahing siate, select Family-Tier Rales under Rating Method and 7l in all Golumns.
If you are not in a communify rating state, select Age-Based Rates under Rating Method and provide an Individual Rate for every age band.
If Tobacco is Tobacca User/Non-Tebacco User, you must give a rate for Tobacco Use and Non-Tobaceo Use.

To add a new sheet, press the Add Sheet button, or Ctrl + Shift + H. All plans must have the same dates on a sheet.

HIOS Issuer ID*| 10055
Rate Effective Date”|01/01/2021

Rate Expiration Date®(12/31/2021
Rating Method"Age-Based Rates

Add Sheet

Enter the 14-character Plan I

Select the Rating Area ID

determine if a person is eligible for a rate from

Select the age of a su

This Template is Valid!
P I No Preference enrolies on a
the ral

Plan ID* Rating Area ID* Tobacco® Age” Individual Rate” Individual Tobacco Rate™
Microsoft Excel %
Required: | Required: )
Required: Required: Select if Tabacco use of subseriber is used to Requig le rate of an Individual Hon- Required

Enter the rate of an Ingividual tobacco

enrollee on a plan

Rate Table (4)

aplan plan
10055TX0140002 Rating Area 1 Tobacco User/Non-Tobacco User 114.00 114.14
10055TX0140002 Rating Area 1 Tobacco User/Non-Tobacco User 114.00 114.14
10055TX0140002 Rating Area 1 Tobacco User/Non-Tobacco User 114.00 114.14
10055TX0140002 Rating Area 1 Tobacco User/Non-Tobacco User 114.00 114.14
10055TX0140002 Rating Area 1 Tobacco User/Non-Tobacco User 114.00 114.14
10055TX0140002 Rating Area 1 Tobacco User/Non-Tobacco User 114.00 114.14
10055TX0140002 Rating Area 1 Tobacco User/Non-Tobacco User 114.00 114.14
10055TX0140002 Rating Area 1 Tobacco User/Non-Tobacco User 121.00 121.21
10055TX0140002 Rating Area 1 Tobacco User/Non-Tobacco User 122.00 122.22
10055TX0140002 Rating Area 1 Tobacco User/Non-Tobacco User 123.00 123.23
10055TX0140002 Rating Area 1 Tobacco User/Non-Tobacco User 124.00 124.24
10055TX0140002 Rating Area 1 Tobacco User/Non-Tobacco User 125.00 125.25
10055TX0140002 Rating Area 1 Tobacco User/Non-Tobacco User 126.00 126.26
10055TX0140002 Rating Area 1 Tobacco User/Non-Tobacco User 127.00 127.27
10055TX0140002 Rating Area 1 Tobacco User/Non-Tobacco User 128.00 128.28
10055TX0140002 Rating Area 1 Tobacco User/Non-Tobacco User 129.00 129.29
10055TX0140002 Rating Area 1 Tobacco User/Non-Tobacco User 130.00 130.30
10055TX0140002 Rating Area 1 Tobacco User/Non-Tobacco User 131.00 131.31
10055TX0140002 Rating Area 1 Tobacco User/Non-Tobacco User 132.00 132.32
10055TX0140002 Rating Area 1 Tobacco User/Non-Tobacco User 133.00 133.33
10055TX0140002 Rating Area 1 Tobacco User/Non-Tobacco User 134.00 134.34

Rate Table (5) [ CRRG]

Combining Rates Step 7

Validate
Finalize

If you are in a community rating state, select Family-Tier Rates under Rating Method and fill in all columns.

If you are not in & community rating state, select Age-Based Rates under Rating Method and provide an Individual Rate for every age band.

If Tobaceo is Tobaceo User/Non-Tobacco User, you must give a rate for Tobacco Use and Non-Tobacco Use.
To add a new sheef, press the Add Sheet button, or Ctr! + Shiff + H. All plans must have the same dafes on a sheet.

HIOS Issuer ID* 10055
Rate Effective Date*|01/01/2021
Rate Expiration Date*|12/31/2021

Rating Method"|Age-Based Rates

Add Sheet

Rate Table (5]

Rate Table (6)

ing Rates Step 8

Plan ID* Rating Area ID* Tobacco®™ Age” Individual Rate” Individual Tobacco Rate™
Microsoft Excel x
Required: Required: Select if Tobs Reqmvmdt; o ed I Lz e
Enter the i‘l::iaer Plan D Selenmqu:a‘lrmeg Area D n::errn‘meuw :C;:r:us::e?:wbl:rllure;faltieslrur: S This template has been exported to an xmi file successfully b:\\e:nun a E”'”"'E'::‘Em”“'e:"u‘""‘:"ﬁ”:““m"
a plan
10055TX0140002 Rating Area 1 Tobacco User/Nen-Tobacco User 114.00 114,
10055TX0140002 Rating Area 1 Tobacco User/Non-Tobacco User TS 114.00 114.
10055TX0140002 Rating Area 1 Tobacco User/Non-Tobacco User 16 114.00 114.
10055TX0140002 Rating Area 1 Tobacco User/Non-Tobacco User 17 114.00 114.
10055TX0140002 Rating Area 1 Tobacco User/Non-Tobacco User 18 114.00 114,
10055TX0140002 Rating Area 1 Tobacco User/Non-Tobacco User 19 114.00 114,
10055TX0140002 Rating Area 1 Tobacco User/Non-Tobacco User 20 114.00 114,
10055TX0140002 Rating Area 1 Tobacco User/Non-Tobacco User 21 121.00 121.
10055TX0140002 Rating Area 1 Tobacco User/Non-Tobacco User 22 122.00 122.
10055TX0140002 Rating Area 1 Tobacco User/Non-Tobacco User 23 123.00 123..
10055TX0140002 Rating Area 1 Tobacco User/Non-Tobacco User 24 124.00 124.
10055TX0140002 Rating Area 1 Tobacco User/Non-Tobacco User 25 125.00 1258..
10055TX0140002 Rating Area 1 Tobacco User/Non-Tobacco User 26 126.00 126..
10055TX0140002 Rating Area 1 Tobacco User/Non-Tobacco User 27 127.00 127
10055TX0140002 Rating Area 1 Tobacco User/MNon-Tobacco User 28 128.00 128.
10055TX0140002 Rating Area 1 Tebacco User/Nen-Tobacco User 29 129.00 129.
10055TX0140002 Rating Area 1 Tobacco User/Non-Tobacco User 30 130.00 130.:
10055TX0140002 Rating Area 1 Tobacco User/Non-Tobacco User A 131.00 131.
10055TX0140002 Rating Area 1 Tobacco User/Non-Tobacco User 32 132.00 132.
10055TX0140002 Rating Area 1 Tobacco User/Non-Tobacco User 33 133.00 133.
10055TX0140002 Rating Area 1 Tobacco User/Non-Tobacco User 34 134.00 134.

1"
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6 Rating Business Rules Template

The Rating Business Rules template is a simple table (see Figure below). The first row is considered
the Issuer rule, and the Plan and Product ID columns are therefore grayed and locked. Data must be
entered in every column in the first row (except for Plan/Product ID). For subsequent rows, you may
paste in the Plan OR Product IDs and any columns that have different rules from the first Issuer rule.

The last column, “What relationships between primary and dependent are allowed, and is the
dependent required to live in the same household as the primary subscriber?” is a large pop-up. It is
advisable to always use the pop-up for this column because of the complexity of the data elements.
It is not necessary to enter the same rules repeatedly; for example, if Plans within a Product have the
same answer to this column, then the plan rules can be left blank. If you are copying data from an
older version of the template, you may copy and paste this cell.

Note: Do not copy and paste into this cell if “Child, Stepson or Stepdaughter, and Foster Child” are
set to “Yes” for a Medical plan, in the older version of the template. Beginning in PY2022 “Child,
Stepson or Stepdaughter, and Foster Child” are automatically defaulted to “No” if the plan is Medical
(Refer to Figure below).

Relationship to Primary Subscriber x
For each relationship between primary and dependent that are allowed, put a checkmark next to the relationship. For every checked
relationship, select Yes if the dependent is required to live in the same household as the primary subscriber, otherwise select No.

I~ (sl 2 I Collateral Dependent " Yes " No
[~ Spouse " Yes " No [ Ex-Spouse " Yes T Mo
I Child " Yes " Mo I Foster Child " Yes " No
I Stepson or Stepdaughter  Yes " Mo ™ Ward  Yes " No
I Grandson or Granddaughter " Yes " No I Sponsored Dependent " Yes " No
I Brother or Sister " Yes " Mo I Other Relationship " Yes " No
[ Life Partner " Yes " Mo I Other Relative " Yes " No
I Nephew or Niece  Yes " No

Ok Cancel

Figure 8: Rating Business Rules Template — Relationship to Primary Pop-up

12
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Relaticnship te Primary Subscriber

-
[~ Spouse

¥ Child

¥ iStepson or Stepdaughter!

[ Grandson or Granddaughter
[ Brother or Sister
[ Life Partner

[~ MNephew or Niece

=

 Yes

" Yes

" Yes

" Yes

" Yes

For each relationship between primary and dependent that are allowed, put a checkmark next to the relationship. For every checked
relationship, select Yes if the dependent is required to live in the same household as the primary subscriber, otherwise select No.

o) I Collateral Dependent T Yes " MNo
" No [~ Ex-Spouse " Yes " No
(= ¥ Foster Child 9 =

{= [~ Ward " Yes " No
" No I Sponsored Dependent " Yes " No
" No [ Other Relationship " Yes " No
" No [ Qther Relative " Yes " No
" No

Ok Cancel

Figure 9: Rating Business Rules Template — Relationship to Primary Pop-Up for Medical Plans
with “Child, Stepson or Stepdaughter, and Foster Child” selected

13
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7 Plans & Benefits Template

In the Plans & Benefits template, shown in Figure below, the top table in the Benefits Package sheet
contains high-level plan information. You will find the Cost Share Variance for each plan on the
second tab.

7.1 Benefits Package Sheet

The top table in the Benefits Package Tab allows any information to be pasted including the header
rows (Rows A-0O). Do not copy and paste directly from the last Plan Years template because some
columns have been locked. It is recommended to copy by columns, and not by rows.

A B = D E F G H | J K
12023 Plans & Eleneﬁts Template v12.0 To use this tempiate, please review the user guide and instructions. Al figlds with an asterisk [ *) are required
]

2 HIOS Issuer ID” You will need to save the latest version of the add-in file (PlansBenefitsAddin.x!am) on your machine.
3 Issuer State” To create the cost share variance worksheet and enter the cost sharing amounts for both individual and SHOP (small group) markets, use the Create Cost Share
4 Market Coverage” To create additional Benefits Package worksheets, use the Create New Benefits Package macro.
5 Dental Only Plan* To populate the benefits on the Benefits Package worksheet with your State EHE Standards, use the Refresh EHB macro.
6 Plan Identifiers

HIOS Plan ID* i i

[Standard Plan Marketing Name* SRR Network ID* EFTER AT Formulary ID* Newaﬂ:‘tlng Plan Type* Level of Coverage* Design Type* Unlqu_e P'\:n

Component) g D Plan? Design?
3
10

Figure 10: Plan & Benefits Template — Plan Level Data

The bottom table in the Benefits Package sheet contains benefit information and EHB data (see
Figure below). The benefits and the EHB/State Mandate columns are locked cells. It is NOT
possible to paste information into these columns. The Add Benefit Macro will assist you in adding
extra benefits, but you will be unable to paste over any listed benefits. From column E onward, it is
possible to paste data based on the table found at the end of the section. The Limit Unit column is
a pop-up with two drop-down fields that allow you to select various units of limitation. Be aware
that if you paste a limit unit that is not in the pop-up, you will receive a validation error.

A B c D E F G H [ J K

59 Benefit Information General Information Out of Poci
Is this Benefit Quantitative - . g . . . Excluded from |

o Benefits EHB Covered?  Limit on Service ™Mt Quantity Limit Unit Exclusions Benefit Explanation EHB Variance Reason | "\ = Ao

61 Primary Care Visit to Treat an Injury or lllness

- Specialist Visit

& Other Practitioner Office Visit (Nurse, Physician Assistant)

s Outpatient Facility Fee (e.g., Ambulatory Surgery Center)

Outpatient Surgery Physician/Surgical Services

Figure 11: Plan & Benefits Template — Bottom EHB Table

7.2 Cost Share Variances Sheet

Columns A, C, D, and F are protected and read-only. The macros will populate this information, and
it is not editable. Based on answers to columns G, H, and K, rows that are not applicable will lock
and gray-fill. To verify that the appropriate rows gray out, manually select “No” from the dropdown.

If you are trying to paste any information into a row that has a gray cell, you will receive the Excel
error message, shown in Figure below.

14
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Microsoft Excel x

| The cell or chart you're trying to change is on a protected sheet. To make a change, unprotect the sheet. You might be requested to enter a password.

Figure 12: Sample Excel Error Message

You can paste values into any adjacent cells that are not gray but be very careful to paste the right
type of data. Each of the benefits listed on this sheet contains a copayment and coinsurance section.

Figure below shows Benefits Template Sample columns for Primary Care Visit to Treat an Injury or
[llness with Copay and Coinsurance columns.

Primary Care Visit to Treat an Injury or lliness Spe|

Copay Coinsurance Copay

In Network (Tier 1) In Network (Tier 2) Qut of Network In Network (Tier 1} In Network (Tier 2} Out of Network In Network (Tier 1} In Network (Tier 2} Out of Network

$101.00 $200.00 100.00% 25.00% §111.00 §23

(i $101.00 $200.00 100.00% 25.00% $111.00 $23
50.00 50.00 0.00% 0.00% $0.00 kll

$101.00 $300.00 100.00% 30.00% §111.00 §24

$102.00 $400.00 22.00% 40.00% §112.00 $44

i $102.00 $400.00 22.00% 40.00% §112.00 344

Figure 13: Cost Share Variance Sheet — Benefits Template Sample Columns

Be sure to paste the correct data type and format (dollar amount: $xx.xx or percentage: xx.xx %) to
reduce error messages when you validate.

If you need to paste a large block of data, it is easiest to do before the template locks cells that are not
applicable. For example, if you have an older version of the Benefits template from which you want
to paste data:

1. On the desired Cost Share Variance sheet, delete values from columns G, H, and K in each
row that you want to paste data into, as shown in Figure below. This will clear out any
locked cells on that row.

Plan Cost Sharing Attributes

AV Medical & Medical & Drug - ;
Issuer X Is a Referral Specialistis) Multiple In . .
Actuarial Calculator Drug Maximum Out of Required for Requiring a Ne k 1st Tier 2nd Tier
Value Output  Deductibles Pocket P Aferral Tie“r':"‘ Utilization®  Utilization
Number* Integrated?* Integrated?* pe ) '

Figure 14: Subsection of Benefits Template

2. Select and copy the block of data that you want to paste into the template (see Figure
below). If you are using an older version of the Benefits template, remember that you will

15
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not be able to copy the entire row, because the first four columns are locked. Also,
remember that columns or data elements may be in different places. It is permissible to
copy gray cells, as long as you paste values only.

Combined Medical and Drug EHB Deductible
lan In Network In Network (Tier 2) Out of Network Combined In/Out Network
Default Default
individual Family Coinsuranc |  Individual Family Coinsuranc | Individual Family individual Family ]
al 22,851| ™ 351 per person | $4701 per group 40.00% $15,001 £12501 per person | $40101 per group §13,501 812701 per person | $38401 per group Y
an 52 851/$2351 per person | $4701 per group 40.00% $15,001 512501 per person | 340101 per group $13,501 812701 per person | $38401 per group Y
rig 5030 per person | $0 per group 0.00% 30 50 per person | 80 per group 5030 per person | $0 per group Y
k| 52,851 $2351 per person | $4701 per grou $15,001 $12501 per person | $40101 per group $13,501 $12701 per person | $38401 per group Y
Required if Integrated:
an Not Applicable | per person not aoplicable | per arot Combined Medical and Drug $15.002 §12502 per person | $40102 per aroup 52.202 31802 per person | $3602 per aroup "‘(!
an Mot Applicable per persen not applicable | per gro E:dﬁu[i:d;\l:stl:v‘:;il‘jtegvated $15,002 $12502 per person | $40102 per group 52,202 $1802 per person | 33802 per group i
rig $0 80 per person | S0 per group enterthe In Network ’ $0 S0 per person | S0 per group $0 80 per person | S0 per group ¥4
Figure 15: Benefits Template Deductible Columns Selected for Copy

3. Paste Special > Values into the destination workbook (either on the Home tab or with the

right click). Repeat as many times necessary. (See Figure below.)
B BQ BR Bs BT BU BY BW B BY
Combined Medical and Drug EHB Deductible
In Network In Network (Tier 2) Out of Network Combined In/Out Network
Default Defauit
Individual Family Coinsuranc | individual Family Coinsuranc | Individual Family Individual Family
52,851 52351 per person | S4701 per group 5.00% $2,651 52251 per person | $4401 per group 40.00% $15,001 $12501 per person | S40101 per group $13,501 $12701 per person | $38401 per group
52,851 52351 per person | S4701 per group 40.00% 52,651 52251 per person | S4401 per group 40.00% 515,001 $12501 per person | 40101 per group $13,501 $12701 per person | 38401 per group
Figure 16: Benefits Template Deductible Columns After Paste Values

4. When you have finished pasting, go back to columns G, H, and K and make necessary
selections from the drop-downs. Cells that are not applicable based on these values will gray
and lock.

5. It is permissible to have a value in a cell before it is gray/locked. For example, each of
the benefits has an In Network Tier 2 column (see Figure below.) You may fill out all cells
with values. When you select Multiple In Network Tiers = NO, all In Network Tier 2 cells
will gray and lock. Any values in them will still be present, but the template ignores any
cells with a gray fill for both Validate and Finalize macros.

Ottier Practitioner Office Visit (Nurse, Physician Assistint)
Copay Coinsurance
In Networls (Tier 1) In Networls (Tier 2) Out of Networlc In Networls (Tier 1) In Networls (Tier 2) Qut of Networlc
$0.00 $0.00 $0.00 0.00% 0.00% 0.00%

Figure 17: Benefits Template Tier 2 Benefit Columns

For best results, do not paste your answers into columns G, H or K. If you do, Excel will not lock the
columns that do not apply. If a cell is not gray, you must enter data into it.
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For example, if you paste in “Yes” for Medical & Drug Deductibles Integrated, the template will not
block out the separate Medical and Drug deductible groups, and you will have to enter “Not
Applicable” for each column under those groups. It is very important to double-check all your
data after pasting into the Cost Share Variance sheet.
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8 ECP / Network Adequacy Template

The ECP / Network Adequacy Template has four types of worksheets: Facility ECPs, Individual

Providers, and Facilities & Pharmacies.

8.1

In the Facility ECPs worksheet (see Figure below) providers can be added using the Select ECPs
tab. You will be able to copy and paste into Columns F, M, N, O, and P. Columns A through E, and

Facility ECPs Tab

G through L, cannot be edited using copy and paste.

[

Select All ‘

Clear All

D

‘ Remove Selected ECPs and Blank Rows ‘

n and double click or press
utton or Ctrl + Shift +R.

Remove
ECP?

Row Number

National Provider Identifier (NPI)

Facility Name:

Provider Name ECP Category” Street Address

Figure 18: Facility ECPs Tab
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8.2 IndividualProviders(NA) Tab

In the IndividualProviders(NA) worksheet (see Figure below) you will be able to copy and paste
into all columns.

A B e D E F
Middle Initial of
Provider -

First Name of Provider* Last Name of Provider*

Provider Name
Prefix -

National Provider ldentifier
2 (NP1} =

Specialty Type (area of medicine)*

5
6

Figure 19: IndividualProviders(NA) Tab

8.3 FacilityProviders(NA) Tab

In the FacilityProviders(NA) & IndividualProviders(NA) worksheet (see Figure below) you will
be able to copy and paste into all columns.

National Provider ldentifier Facility Name™ Facility Type* Street Address”
2 (NP1 hd

Figure 20: FacilityProviders(NA) Tab

9 Transparency in Coverage Template

The Transparency in Coverage template has two tabs: Issuer Level Data and Plan Level Data.

9.1 Issuer Level Data Tab

In the Issuer Level Data tab (see Figure below), header rows are found between data entry rows.
You will be able to copy and paste into the following cells only: B10-12, B14-19, and B21.

19
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A B

OMB control number: 0938-1310/Expiration date: 04/22/2022
All fields with an asterisk ( * ) are required. To validate the template, press Validate button or Ctri + Shift + |. To finalize the template, press Finalize button or Ctrl + Shift + F.
Centers for Medicare & Medicaid Services (CMS) Qualified Health Plan (QHP) Transparency in Coverage Reporting
Plan Year 2023 v3.0

1
2

Bow

Validate
8 Finalize

~ @ wn

9 General Information

10 Was this Issuer on the Exchange in 2021?*

11 |SADP Only?*

12 |Issuer HIQS ID*

12 Issuer Level Data

Number of Issuer Level Claims with Date(s) of Service (DOS) in 2021 That Were Also Received in Calendar Year
14 |2021*

15 Number of Issuer Level Claims with DOS in 2021 That Were Also Denied in Calendar Year 2021*

16 Number of Issuer Level Internal Appeals Filed in Calendar Year 2021*

17 |Number of Issuer Level Internal Appeals Overturned from Calendar Year 2021 Appeals™

18 |Number of Issuer Level External Appeals Filed in Calendar Year 2021*

19 |Number of Issuer Level External Appeals Overturned from Calendar Year 2021 Appeals®

20 Notes:

21 |Please enter any comments/notes here.

PRA Disclosure Staternent: PRA Disclosure Staternent:  According to the Paperwork Reduction Act of 1995, no persons are required to
respond to a collection of information unless it displays a valid OMB control nurnber. The walid OB control number For this infarmation
collection is 0938-1310. The time required to complete this information collection is estimated to average 2520 minutes, including the time to
review instructions, search existing data resources, gather the data needed, and complete and review the information collection. |F vou have
comments concerning the accuracy of the time estirnate(s] or suggestions For immproving this Form, please write to: ChS, 7500 Security
Boulevard, Attn: PRA Reports Clearance Officer, Mail Stop C4-28-08. Baltimare, Maryland 21244-1850. =~~"CS Disclosure™™ Please do not
=end applications, claims, payments, medical records or any docurments containing sensitive information to the PRA Reports Clearance
Office. Pleaze note that any correspondence not pertaining ta the infarmation collection burden approved under the associated OMB control
rurnber listed on this form will ot be reviewed, forwarded, or retained. IF you have guestions or concerns regarding where to submit your
docurnents, please contact the Marketplace Call Center at 1-800-318-2596 [TT': 1-855-889-4325).

ra
]

Figure 21: Transparency in Coverage Template — Issuer Level Data

9.2 Plan Level Data Tab

In the Plan Level Data tab (see Figure below), you will be able to copy and paste into all columns
underneath the header rows.

A B C D E F G H J
All fields with an asterisk [ *) are required. To validate the template, press Validate button or Ctrl + Shift + 1. To finalize the template, press Finalize button or Ctrl + Shift + F.
2 All plan iDs submitted via Plans & Benefits Template(s) must be included in this template.
3 Centers for Medicare & Medicaid Services (CMS) Qualified Health Plan (QHP) Transparency in Coverage Reporting
4 Plan Year 2023
5 Plan Level Data
Number of Plan Level |Number of Plan Level
Number of Plan Level (Number of Plan Level Claims with DOS in Claims with DOS in
Claims with DOS in Claims with DOS in Number of Plan Level 2021 That Were Also (2021 That Were Also  |Number of Plan Level
Number of Plan Level (Number of Plan Level |2021 That Were Also  |2021 That Were Also  |Claims with DOS in Denied Due to Lack of |Denied Due to Lack of |Claims with DOS in
Claims with DOS in Claims with DOS in Denied Due to Prior  |Denied Due to an Out- (2021 That Were Also  |[Medical Necessi Medical Necessity, 2021 That Were Also
2021 That Were Also  |2021 That Were Also  [Authorization or Of-Network Denied Due to excluding Behavioral |Behavioral Health Denied for "Other"
Received in Calendar |Denied in Calendar  |Referral Requiredin  |Provider/Claimsin  |Exclusion of a Service [Health in Calendar  |only, in Calendar Year |Reasans in Calendar  |Notes: (Please enter any
6 |Plan ID* Year 2021* Year 2021% Calendar Year 2021*  |Calendar Year 2021*  |in Calendar Year 2021% |Vear 2021* 2021* Year 2021% comments/notes here.}
a

Figure 22: Transparency in Coverage Template — Plan Level Data
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